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MNOJIO)KEHUE
0 3aLHTe, XpAHEHHH, 00paboTKe H Nepeaaye NePCOHATLHBIX JAHHBIX
paGoTHHKOB B MyHHIIMIIAJIbHOM AaBTOHOMHOM Y4peKIeHUH
ropoaa HaGepe:xkubie UesHbl
«CnopruBHoii mkoJie «Komcomouieny»

1. OGmue noJioKeHust

1.1. Hacrosmee Ilonoxenue pa3paboTaHO Ha OCHOBaHMH KOHCTHTYLHH
Poccuiickoit @enepanun, @enepanbHoro 3akoHa ot 19 gexabps 2005 Nel60-03 «O
patudpukauun Konsenuuu Cosera EBponbl o 3amuTe (GU3HUECKHX JHI[ IIPU
aBTOMATU3UPOBAHHOM 00pabOTKe MEPCOHANBHBIX JaHHBIX», PeepanbHOro 3aKoHa
ot 27 uionsa 2006 Nel52-®3 «O mepcoHalbHBIX JAHHBIX», TpyHOBOro Komekca
Poccuiickoit ®eneparun, @enepanbHoro 3akona ot 27 utons 2006 Nel49-d3 «O6
nHpopManuy, HHOOPMALMOHHBIX TEXHOJOTMSIX M O 3alMTe HWH(pOopManuny,
ITocranoBnenus IIpaBurensctBa Poccuiickoit ®enepanuu ot 17 Hosbps 2007 r.
Ne 781 «O6 yrBepxnaenun Ilomoxenuss o0 obecrneyeHHH 6e30MacHOCTU
NEepCOHAJBHBIX JAaHHBIX IHpU HX 00paboTke B HMH(OPMALMOHHBIX CHCTEMax
MEePCOHANBHBIX JAaHHBIX» M MPHU3BaHO OOeCIevYuTh NpaBa U CBOOOLY y4acTHHKOB
o0pa3oBaTeEHOro mpouecca npu 00paboTke UX MepCOHANBHBIX JaHHBIX.

1.2. ITepconansHble naHHble PaGoTHUKA - cBeleHHs O (akTaxX, cOOBITHAX H
obcTosiTenbcTBaX KU3HU PaboTHUKA, IO3BOJSIOIIME HASHTU(UIMPOBATH €ro
JIMYHOCTh, HEOOXOAUMBbIE aIMUHHCTPALU B CBS3U C TPYJOBBIMH OTHOLUEHUSIMH C
PaGotHukoM u Kacarouuecsi PaGoTHuka.

1.3. K nepconansHbIM qaHHBIM PaboTHHKA OTHOCSTCS:

- CBEelGHHWs, CoJep)Kalluecss B IaclopTe WIM HHOM JOKyMEHTe,
yOCTOBEPSIOLIEM JIUYHOCTb;

- nHdopMaLus, cojeprKalasics B Tpy10BoH KHIKKe PaboTHuUKa;

- uHbopmanMs,  cCoaepxkamlascs B CTPaxOBOM  CBHIETEJHCTBE
rocyIapCTBEHHOTO MEHCHOHHOIO CTPAXOBaHHUS;

- CBEICHHUs, COJAEpXKalluecs B JOKYMEHTax BOWHCKOro ydyera (NpH HX
HaJIM4YUH);

- uHpopmarus 06 06pazoBaHUM, KBATU(PUKALMYA MM HATUYUU CHEeLUaTbHBIX
3HAHUH WM NTOJITOTOBKU;

- tH(OpMaLIUs 0 COCTOSTHUH 310pOBbs PaboTHHKa;

- UHH;

-JIOKyMEHTBI, COJepiKalllie CBEJECHHs, HeoOXOAUMBIE * JUIs Npel0CTaBIeHHs
PaboTHuKy rapaHTHH M  KOMIIEHCALlMi, YCTAQHOBJIEHHBIX  JEHCTBYIOLIUM
3aKOHOZATENBCTBOM (JJOKYMEHTBI O COCTaB€ CEMBH; JOKYMEHTHI O COCTOSHHH
3/I0pOBbsl €TeH; NOKYMEHTBHI, MOJATBEPXKJAIOLHe MOMOJHHUTENbHbIE TapaHTUH U



KOMIICHCAllMK [0  ONPEAECICHHBIM  OCHOBAHUSM, NPEAYCMOTPEHHBIM
3aKOHOJIATEIBCTBOM (JIOHOPCTBE, HAXOXKJICHUSI B 30HE BO3JCUCTBUS pajHalllHi B
cBsi3U ¢ aBapuel Ha YepHoObUIbcKOM ADC U T.M.); TOKYMEHTHI O O€pEMEHHOCTH
PaGoTHHIIBI; TOKYMEHTHI O BO3pacTe MAJIOJIETHUX JETEH).

1.4. Bce mnepcoHanbHble AaHHbIE O PaboTHHKE aIMUHUCTpAIUS MOXKET
NOJIYYUTh TOJBKO OT HEro camoro. PaOOTHMK MpUHUMAET pEIICHHE O
MPEIOCTaBICHUU CBOMX MEPCOHAIBHBIX JAHHBIX U JAET corjacue Ha uX o0paboTKy
cBoeii Bosiel U B cBoeM uHTepece. Cornacue opopmiseTcs B MUCbMEHHON popme
Ha 3asdBJICHUU COTPpyAHMKAa O TpueMe Ha padory. B ciywasx, xorma
aAMUHUCTpALIMSI MOXKET TMOJYyYUTh HEOOXOJUMBIE TMEpPCOHAJbHBIC JIAHHbBIC
PaGoTHHMKA TONBKO y TPETHETO JIMIIA, aIMUHUCTPAINS TOJDKHA YBEIOMUTE 00 3TOM
PaboTHuKa 3apaHee ¥ MOJyYUTh OT HETO MUChbMEHHOE COTJIacHeE.

1.5. IlepconanbHbie pgaHHble PaOoTHHKA SBISIOTCS KOH(MUICHIIMATBLHON
uHdopmalmer U1 He MOTYT OBITh HCIOJIB30BaHbl aIMUHUCTpAIIUEH WU JIFOOBIM
WHBIM JIMI[OM B JIMYHBIX LIEJIAX.

1.6. Tlpu ompeneneHun oObeMa U COJACPIKAHUS TEPCOHAIBHBIX JaHHBIX
PaGotHuka agmuHucTpanus pykoBoacTByeTcss Kouctutynueit Poccuiickoi
Oenepannun, TpynoBeiMm  kKoaekcoM  Poccuiickorn — ®Denepanvi,  WHBIMHA
dbeneparbHBIMU 3aKOHAMH U HacTosAuM [lonoxeHnuem.

2. XpaHeHue, 00padoTKa 1 nepeaaya nepcoHAJbHbIX JaHHBIX PaboTHHKA

2.1. O6paboTka MEPCOHANBHBIX JaHHBIX PabOTHUKA OCYIIECTBISETCS st
oOecrieyeHusi COOJIOJICHNS 3aKOHOB M HMHBIX HOPMATUBHBIX IMPABOBBIX AKTOB B
nensx cojuercTsusi PaboTHUKY B TpyAOyCTpOCTBE, OOYYEHUH U MPOABUKEHUH T10
ciyx0e, obecnieueHusi JIMYHOM Oe3omacHocTH PaboTHMKA, KOHTPOJIA KadyecTBa U
KOJIMYECTBA BBINOJIHAEMON pabOThl, OIUIAThl TpyAa, OOECIEeYeHHs] COXPaHHOCTH
MMYILECTBA, IMOJb30BAHUS JBIOTAMH, MPELYCMOTPEHHBIMH 3aKOHOJATEIHBCTBOM
Poccuiickon @enepanuu U akTaMu aIMAUHUCTPALIUH.

2.2. IlpaBo mocTyIa K MepCcoOHANIbHBIM JJaHHBIM PaboTHHKA UMEIOT:

- paOoTHUKHM YympaBieHus oOpa3oBaHHUs (IIPU HAJIMYUU COOTBETCTBYIOLIUX
MOJTHOMOYHM, YCTaHOBJICHHBIX MTPUKA30M YIIpaBjieHUs 00pa30BaHus

- TUPEKTOP, 3aMECTUTEH TUPEKTOpa 00pa30BaTEIbHOIO YUPEKICHUS;

- IEJIOTIPOU3BOIUTENb;

- TJ1aBHBIN Oyxrantep, OyxXrajirep yuypeKaeHus;

- Bpau/MepabOTHUK;

2.3. JlupexTop/ 3aMeCTUTENId AUPEKTOpa 00Pa30BATEIBHOTO YUPEIKIACHUS
MOTYT TepeaBaTh NEPCOHaNbHbIE JaHHble PabOTHUKA TpPETbUM JUIAM, TOJBKO
€CJIM 3TO HEOOXOAMMO B LEJSAX MNPEIYyNpPEKICHUS Yrpo3bl KU3HU U 3J10POBbs
PaboTHuka, a Takke B Cy4asiX, yCTaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.4. J1enonpou3BOAUTENb!

—odopmisieT mpueM Ha paboTy pabOTHUKOB;
—3aI0JIHSIET TPYIOBBIE TI0TOBOPBHI;
—BHOCHT 3aIIUCH B TPYJOBBIE KHUXKU;



—BBIJIaeT MHQPOPMAIIMIO O TIEPCOHATBHBIX TAaHHBIX PaboTHWKA TO MHCHMEHHOMY
3anmpocy pabOTHHKA WM €ro MpeACTaBUTENsl Ha OCHOBaHUM HOTapUaIbHO-
3aBEPEHHON JOBEPEHHOCTH Ha MOJyY€HHE TaKUX CBEICHHUI O MpodeccrHoHaIbHOM
JeATEeIbHOCTH PAa0OTHUKA (CHpPaBKH, BBIMHUCKU W3 MPHUKA30B, KOMHUHU TPYIOBBIX
KHIDKEK M T.J.). 3alpoc JOJDKEH COJEpKaThb HOMEP OCHOBHOTO JIOKYMEHTA,
YIOCTOBEPSIONIETO JIMYHOCTh PabOTHHMKA WM €ro 3aKOHHOTO MPEICTaBUTE,
CBEJICHUSI O JlaTe€ BbIJauMd YKa3aHHOTO JIOKYMEHTa W BBIJABIIEM €ro OpraHe H
COOCTBEHHOPYUYHYIO MOANKUCH PaOOTHHKA W €ro 3aKOHHOTO MPEACTAaBUTENS.

2.5. I'maBHbIi Oyxranrep, OyxranTep UMeeT MpaBo J0CTyNa K NePCOHATBLHBIM
JaHHbIM PaboTHHMKa B cily4ae, KOrjJa HCIOJHEHHE WM CBOUX TPYIOBBIX
00sI3aHHOCTEM WJIM TPYIOBBIX OOS3aHHOCTEH paOOTHHUKOB OyXrajaTepuu 1o
oTHoleHnto K PaboTHuUKY (HauuciaeHue 3apaOOTHOM IUIaThl, MPEIOCTABIICHUE
JBIOT, YCTAHOBJICHHBIX 3aKOHOAATEICTBOM) 3aBUCUT OT 3HAHUS MEPCOHAIBHBIX
naHHbIX PaboTHMKA.

2.6. Wuble mnpaBa, O005S3aHHOCTH, JEUCTBUS PAOOTHUKOB, B TPYJIOBbHIE
00s13aHHOCTH KOTOPBIX BXOAUT 0OpabOTKa MEPCOHATBHBIX JaHHBIX PaboTHUKa,
ONPENENAI0TCA TPYAOBBIMHU JIOTOBOPAMU U JOJKHOCTHBIMU UHCTPYKIIUSIMH.

2.7. JupexTop o00pa3oBaTEIbHOTO YUPEKIACHUS O0053aH MPEIOCTaBISATh
NEPCOHAIBHYIO0 UH(POPMAIINIO B COOTBETCTBYIOIIEE TEPPUTOPUATBHOE YIIPABICHUE
[Tencuonnoro ¢onaa Poccuiickoit denepanuu 1o dopme, B MOPSAJIKE U 00BEME,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Pocculickoit denepanumu.

2.8. PoncTBeHHUKHM W WieHBI ceMbu PabOTHMKAa HE MMEIOT mpaBa JocTyna K
€ro MepCOHAIbLHBIM JJAHHBIM.

3. O0s13aHHOCTH PA0OTHHUKOB, HMEIOIIMX JOCTYII K IEPCOHAJIBbHBIM
AaHHbIM PadoTHHKA, 10 UX XPAHEHUIO U 3aLIUTE.

3.1. PaGoTHuKkH, uMerONME MOCTYI K MEPCOHAIbHBIM JaHHBIM PaboTHmKa,
00s13aHbI:

3.1.1. He coobmaTe nepcoHanbHbie JaHHbIe PaOoTHUKA TpeThelt cTopoHe 6e3
€ro MHUCBMEHHOIO COIJIACHs, KpOME CIIy4aeB, KOrja B COOTBETCTBHH C
dbeneparbHBIMU 3aKOHAMH TaKOTO COTJIacHs He TpedyeTcs;

3.1.2. ucnonb30BaTh NEPCOHANbHBIEC JaHHbIE PaO0THHKA, TOTyUYE€HHBIE TOJIBKO
OT HETrO JIMYHO WJIU C €r0 MUCbMEHHOTO COTrJIacusi;

3.1.3. ofecreynuTh 3alIMTy MEPCOHANBHBIX JlaHHbIX PaboTHHMKa OT
HEMPaBOMEPHOIO0 MX HCIOJIb30BAHUSL WJIM YTpaThl, B MOPSAIKE, YCTAHOBJICHHOM
3aKOHOAATENbCTBOM Poccurickon denepanuu;

3.1.4. o3nakomMuTh PaboTHMKa W e€ro mnpeacTaBUTENEH C HACTOAIIUM
[TonoxenueM 1 Ux mpaBaMu U 00SI3aHHOCTSIMU B 00JIACTH 3aLIUTHI EPCOHATBHBIX
JaHHBIX, [TOJT POCIUCH;

3.1.5. cobmronath TpeboBaHNE KOHPUACHIIMAIBHOCTH MTEPCOHABHBIX TAHHBIX
PaboTHuka;

3.1.6. UCKJTIOYATh UM UCTIPABIATH MO MUCbMEHHOMY TpeOoBaHUi0 PaboTHHKA
HEJOCTOBEpHBIE WM HEMOJHbIE IMEpPCOHANbHbIE JaHHble PaboTHHKA, a Takxke
naHHbIE, 00pabOTaHHbIE C HApYIIEHHEM TPeOOBaHUI 3aKOHO1ATEIbCTBA;



3.1.7. orpaHuuyuBaTh MEpCOHANbHbIE JaHHble PaboTHUKa mNpu mepenade
npeacTaBuTeNo PaboTHHKA TOIBKO TOM MH(pOpMaluel, KoTopasi HE00XoauMa Jst
BBITNIOJIHEHMSI YKA3aHHBIM MPEJCTABUTENEM CBOUX ITOJTHOMOYHUI;

3.1.8. He 3ampammBaTh UH(GOPMALIMIO O COCTOSTHUM 370poBbsi PaboTHUKa, 3a
UCKJIIIOYEHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITNIOJIHEHHSI pAOOTHUKOM TPY10BOW (QyHKIIUY;

3.1.9. obecneunth PaboTHHKY CBOOOJHBIH JOCTYN K CBOMM IEPCOHAIBHBIM
JAHHBIM, BKJIIOYAs MpPaBO Ha IOJYYEHUE KOMMM JI000M 3amucH, colepKallen
nepcoHanbHbIe NanHbie PaboTHUKa,

3.1.10. mpenoctaButh no TpeboBanuio PaboTHHKA MONHYI0 MHPOPMAIHIO O
€ro MEepCOHANBHBIX JIaHHBIX U 00Pa0OTKE 3TUX JTAHHBIX.

3.2. Jluma, umeromMe IOCTyN K MEpPCOHAIbHBIM JaHHbIM PabOoTHuka, He
BIIpaBe:

3.2.1. mony4yarb u oOpabaTbIBaTh MEPCOHANBHBIE JaHHble PaboTHHKa O ero
HOJIMTUYECKHX, PETUTUO3HBIX U UHBIX YOSK/IEHUAX, UHTUMHOM KU3HHU, YWICHCTBE B
OOIIECTBEHHBIX 00BEANHEHUAX WIN IPO(COIO3HOM 1€ATEIbHOCTH;

3.3. Ilpu npuHATHUM peElIeHUH, 3aTparuBarOlIMX HHTEpechl PaboTHuKa,
aJIMUHUCTPALlUM  3alpeliaeTcs OCHOBBIBATbCS HA IMEPCOHAIBHBIX  JIaHHBIX
PaboTHUKA, MOTYyYEHHBIX UCKIIIOUUTENIBHO B PE3yJIbTaTe UX aBTOMAaTU3UPOBAHHOMN
00paOOTKHU WK 3JIEKTPOHHOT'O OJTYyUYEHUSI.

4. IlpaBa u o0s13anHOCTH PaboTHUKA

4.1. B uensx oOecrieyeHus: 3alIUThl MEPCOHATBHBIX JAHHBIX, XPAHAMIMNXCA Y
pabotonarens, PaboTHUK uMeeT npaBo Ha:

4.1.1. onpeneneHne CBOMX TMPEACTABUTENEH JUISI  3alIUTBl  CBOUX
MIEPCOHANIBHBIX JAHHBIX;

4.1.2. TpeboBaHue 00 HCKIIOUEHUM WM WCIPABICHUN HEBEPHBIX WIIU
HETOJIHBIX TMEePCOHAIBHBIX JAHHBIX, a TaKXe JIaHHBIX, OO0pabOTaHHBIX C
HapymieHueM TpeboBanuii TpymoBoro Kopaekca Poccuiickoit denepanuum unu
WHOTO (QenepanbHOTO 3akoHA. [Ipu oTKaze aAMUHUCTPAIMHA HWCKIIOYUTH WM
UCITPaBUTH MEPCOHANBbHBIC TaHHbIE Pa00oTHMKA MOCTIETHII UMEET MPaBO 3asIBUTH B
NUCHbMEHHOU (opMe aJIMUHUCTPALIMKA O CBOEM HECOTJaCHHM C COOTBETCTBYIOLIUM
o0OCHOBaHMEM Takoro Hecornacus. llepcoHanbHble JlTaHHBIE OLIEHOYHOTO
xapaktepa PaOOTHUK MMeEeT MpaBO JOMOJHUTH 3asBIICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUS;

4.1.3. TpeboBaHue 00 W3BEIICHUM aJMUHUCTpALUEH BCEX JIUIl, KOTOPBHIM
paHee ObLIM COOOIEHBI HEBEPHBIC WJIM HEMOJHBIC TEPCOHANIBHBIC JIaHHbBIC
PaboTHrKka, 000 BCeX MPOU3BEJAEHHBIX B HUX MCKIIOUEHUSIX, UCIPABICHUSIX WM
JIOTIOJTHEHHUSAX

4.2. PaGoTHHK 00s13aH cooOUIaTh aAMUHHUCTPAIMH CBEJEHHS, KOTOPHIE MOTYT
NOBJMATh HAa NPUHUMAEMbIE B OTHOLIEHWM HEr0 PEUIEHMs, KacaroIHecs €ro
TPYZIOBOU IEATENBHOCTH.



5. XpaHeHHe MepCOHAJIBHBIX JaHHBIX Pa0oTHHKA

5.1. HokyMmeHThl, moctymnuBinue oT PabGoTHuka, cBenenus o PaboTHuke,
NOCTYMUBIIME OT TPEThbUX JIMIl C MNUCBMEHHOro corjacusi PaboTHuka, WHas
uHdOopMaIus, KOTopas KacaeTcsi TpyAOBOM eaTeabHOCTH PaboTHHKa, XpaHATCA Ha
OyMa)KHBIX HOCUTENSX (TpyJ0OBas KHUXKKA, JUYHAS KapTOuyKa, JUYHOE JIEJ0) U Ha
AJIIEKTPOHHBIX HOCUTENISIX C OrPAaHUYEHHBIM JIOCTYNOM. JIMYHBIE KapTOUKH
YBOJICHHBIX PA0OTHHKOB XPaHSATCS B apXWBE 00PA30BATEIHHOTO YUPEKICHHUS B
andaBuTHOM TIOpsinke B TeueHue 75 ner (cT.339 «llepedHs THMOBBIX
YIPABJICHUYECKUX JTOKYMEHTOB, OOpPa3yIOIINXCS B JIEATCILHOCTH OpPTaHU3AIMMA, C
YKa3aHHEM CpPOKOB XPaHEHUS», yTBEPkKAEHHOTO PykoBomurenem denepanbHOu
apxuBHOH ciryx0bl Poccun 6 oktsi6ps 2000 r.).

6. OTBEeTCTBEHHOCTh AAMUHHUCTPAILMHU U €€ COTPYAHUKOB

6.1. 3amura mnpaB PabOoTHHWKa, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickonn @enepannu u HactoAmmuM [lonoxxeHneM, OCyIIECTBISETCA CYJIOM B
LEJISIX MPECEUYCHUS] HEMPABOMEPHOIO MCIIOJb30BAHUSL IIEPCOHAIBHBIX JTAHHBIX
PaGoTHrKa, BOCCTAaHOBJICHUS HAPYIICHHBIX MPAaB U BO3MEIICHUS MPUYMHECHHOTO
yiiep0a, B TOM 4HCIie MOPaJIbHOTO Bpea.

6.2. Jluma, BUHOBHBIC B HAPYIICHWH HOPM, PETYJIUPYIOMIHMX IOIy4YEHHUE,
00pabOTKy U 3alllUTy MEPCOHAIBHBIX JAaHHBIX pPAOOTHHKA, TMPUBJICKAIOTCA K
JUCIHUIUIMHAPHON M MAaT€pPUAJIbHOW OTBETCTBEHHOCTH, a TAaKXKE IMPHUBJIEKAIOTCS K
rpaXJaHCKO-TIPABOBOM, AAMUHUCTPATUBHOM W YTOJIOBHOM OTBETCTBEHHOCTH B
MOPSAKE, YCTAHOBJIEHHOM (peiepaibHbIMU 3aKOHAMM.



